Model Letter Soliciting External Reviews for Tenured and Tenure-Track Faculty

(fill in capitalized text and correct references to his/her and s/he) 
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DATE 
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NAME
ADDRESS
CITY, STATE, ZIP 
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Dear NAME: 
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On behalf of my colleagues, I write to ask you for a professional favor: to assess the work of {NAME OF FACULTY}, a candidate for {PROMOTION TO ASSOCIATE OR FULL PROFESSOR AND/OR TENURE} in the {UNIT}. [IF A JOINT APPOINTMENT, USE INSTEAD THE FOLLOWING: {NAME OF FACULTY} holds a joint appointment in the {FIRST UNIT} (%FTE) and the {SECOND UNIT} (%FTE) with his/her tenure home residing in {APPROPRIATE UNIT}.]
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We seek an objective assessment of the quality and significance of {NAME OF FACULTY’s} work. We will want to know, in your professional judgment, what the nature and extent of {NAME OF FACULTY’s} contributions are and how you would rate his/her potential for sustaining and exceeding what s/he has done thus far. Your letter would become part of {NAME OF FACULTY’s} file as a candidate for {PROMOTION AND/OR TENURE}. This file will be evaluated by the appropriate faculty in our department, the College Promotion and Tenure Committee and Dean, the Senior Vice Chancellor for Academic Affairs, and the Chancellor. Enclosed you will find a copy of {NAME OF FACULTY’s} current vitae.
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We hope that you will agree to help us. I know that writing reviews is time-consuming and I thank you for your help. If at all possible, we would like to know whether you will help us assess {NAME OF FACULTY’s} work by {DATE}. The deadline for submitting the actual review letter will be {AN APPROPRIATE DATE GIVEN THE UNL AND COLLEGE PROMOTION AND TENURE SCHEDULE}. 
[image: image7.png]



Thank you for considering this request. I look forward to hearing from you. 
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Sincerely,
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{NAME}
Professor and Chair
Cc: {CHAIR OR DIRECTOR OF SECOND UNIT IF JOINT APPOINTMENT}
